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Appendix 5: Personal development log [LEARNER VERSION]

PART 1: Skills, knowledge and experience
	Completed by:
	
	Date completed:
	

	Skills/knowledge/ experience…
	…that I HAVE  
	…that I NEED  

	Inclusion skills:
	
	

	
	
	

	
	
	

	Diversity and inclusion knowledge:
	
	

	
	
	

	
	
	

	Diversity and inclusion experience:
	
	

	
	
	

	
	
	





PART 2: Feedback log 
	Completed by:
	



	Item
	Date
	Feedback received (summary)
	Feedback is about…
	Feedback is from…
	Signature (person providing feedback)

	1
	
	
	

	Name: 
Role: 
	

	2
	
	
	Work task description: 

Assessment Task: 
☐ N/A; other activity 
☐ 3 
☐ 4 
☐ 5
	Name: 
Role: 
☐ Assessor
☐ Other:
	

	3
	
	
	Work task description: 

Assessment Task: 
☐ N/A; other activity 
☐ 3 
☐ 4 
☐ 5
	Name: 
Role: 
☐ Assessor
☐ Other:


	

	4
	
	
	Work task description: 

Assessment Task: 
☐ N/A; other activity 
☐ 3 
☐ 4 
☐ 5
	Name: 
Role: 
☐ Assessor
☐ Other:
     

	





PART 3: Reflections  

	Reflection number
	Date
	WHAT
	SO WHAT
	NOW WHAT

	
	
	What am I reflecting on?
Include the item number for the feedback from Part 2 that this reflection is about.
	How did my work practices affect others?
What did I do well/ not do well?
Include a summary of the new skills/knowledge/experience you have developed. 
	Now what will I change/do?
Include at least two (2) planned improvement atones. 

	1
	
	
	
		

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	




PART 4: Improvement log   

	Improvement
	Planned improvement actions  
	Based on feedback and reflection 
	Implemented in 
	Summary of implementation/actions taken during the work task   
	Summary of workplace policies and procedures and legislation followed

	1
	
	Feedback item number: 
Reflection number: 

	Work task description: 

Assessment Task: 
☐ N/A; other activity 
☐ 3 
☐4 
☐ 5
	
	

	2
	
	Feedback item number: 
Reflection number: 
	Work task description:

Assessment Task: 
☐ N/A; other activity 
☐ 3 
☐ 4 
☐ 5
	
	

	3
	
	Feedback item number: 
Reflection number: 
	Work task description: 

Assessment Task: 
☐ N/A; other activity 
☐ 3 
☐ 4 
☐ 5
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