Post Assessment Validation Report
[bookmark: _Toc208838777]Particulars of assessment validation
[bookmark: _Toc208838778]
Client details
	Validation Client 
	

	RTO Trading Name(s)  
	

	RTO Code   
	


[bookmark: _Toc208838779]
Date and Location
	Location of Validation
	

	Date of Validation
	

	Date of Validation report  
	


[bookmark: _Toc208838780]
Validation Team
	Principal Lead Validator
	

	Team member 1
	

	Team member 2
	

	Team member 3
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Validation report
	Validation Type
	

	Validation Project Number 
	

	Validation Methods  
	


[bookmark: _Toc208838782]
About this report
This validation report is a summary of the findings and recommendations following the validation session conducted on the training product listed above. This report should be read in conjunction with the Validation of Assessment Tools Summary and Gap Analysis Report 
[bookmark: _Toc208838783]Compliance Ratings
The VIRTUAL RTO uses a compliance rating for each area reviewed within the Audit. These ratings are based on the control operation effectiveness as outlined below.  
These ratings are intended to provide guidance on the effectiveness of controls and priority for any possible rectification. 
	Rating
	Control Operation Effectiveness Assessment 

	Well-managed
	[image: Badge Tick1 with solid fill]
	Controls consistently applied and operating at optimum level of effectiveness.

	Satisfactory
	[image: Badge Tick1 with solid fill]
	Controls consistently applied.

	Some improvement opportunity
	[image: Badge Unfollow with solid fill]
	Conformance generally sound, with some opportunity to enhance level of conformance.

	Major improvement opportunity
	[image: Badge Unfollow with solid fill]
	Non-conformance may put control objectives at risk.

	Unacceptable risk exposure
	[image: Badge Cross with solid fill]
	Significant control non- conformance leaves system open to error or abuse.

	Not Applicable
	[image: Badge Cross with solid fill]
	It does not apply to this validation.


[bookmark: _Toc208838784]Conduct of Validation
[bookmark: _Toc208838785]Validation Team
In conformance with Standard 1.5 of the Revised Standards for RTOs 2025, this validation session was undertaken by one or more persons who collectively have:
· industry competencies, skills and knowledge relevant to the training product.
· a practical understanding of current industry practices relevant to the training product; and
· one of the credentials for validation specified in the Credential Policy.
Evidence of the above is contained in the evidence guide and verified copies of vocational competencies, training and assessment credentials and evidence of current industry skills and professional development are kept with the relevant organisational personnel files. 
[bookmark: _Toc208838786]Sample size 
The total number of students who have undertaken this training product was an initial sample size of 3 was requested, representing 30%. 
[bookmark: _Toc208838787]Disclaimer
Due to the sampling nature of Validation, some deficiencies may exist that were not detected at the time of Validation. A finding of compliance does not guarantee that all aspects of that particular standard is compliant across the whole organisation, as the Validation has relied on a valid sample to determine compliance.
The contents of this report are intended only for Validation of assessment practices and judgements. Whilst every effort has been made to ensure the accuracy of this report, The VIRTUAL RTO will not be held responsible and extends no warranties as to the suitability of such information or for the consequences of its use. Likewise, neither The VIRTUAL RTO nor the Lead Validator will be held responsible for actions taken by third parties as a result of the information contained in this report.


[bookmark: _Appendix_A]Training Product Details & Sample Size
	Training products details

	Training Product Details
	

	Assessment Tool/s & Documents Reviewed

	Name of the document 
	Version

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Sample Size 

	Total Population
Total number of students completed within the last 12 months
	
	Minimum percentage is required as a sample
	
	Total number of student files validated
	




[bookmark: _Toc208838789]Validation of Assessments Tools & Judgements
Below is a legend to guide your understanding of the Principles of Assessment & Rules of Evidence against the assessment tools requirements:
	Rating
	Control Operation Effectiveness Assessment 

	Well-managed
	[image: Badge Tick1 with solid fill]
	Controls consistently applied and operating at optimum level of effectiveness.

	Satisfactory
	[image: Badge Tick1 with solid fill]
	Controls consistently applied.

	Some improvement opportunity
	[image: Badge Unfollow with solid fill]
	Conformance generally sound, with some opportunity to enhance level of conformance.

	Major improvement opportunity
	[image: Badge Unfollow with solid fill]
	Non-conformance may put control objectives at risk.

	Unacceptable risk exposure
	[image: Badge Cross with solid fill]
	Significant control non- conformance leaves system open to error or abuse.

	Not Applicable
	[image: Badge Cross with solid fill]
	It does not apply to this validation.





	Principles of Assessment
& Rules of Evidence
	Compliance rating
	Comments

	Valid Assessments

	See Gap Analysis Report below for details

	
	Choose an item.
	Gap analysis report summary 

	
	Elements & Performance Criteria are assessed
	
	

	
	Performance Evidence is assessed 
(Required Skills)
	
	

	
	Knowledge Evidence is assessed
(Required Knowledge) 
	
	

	
	Assessment Conditions Have been addressed
(Evidence guide)
	
	

	
	Covers the Range Statement 
(where applicable)
	
	

	Reliable Assessments

	A marking guide is provided with solutions and guidance on satisfactory performance and model answers.
	
	

	Clear information about assessment requirements is provided to assessors.
	
	

	Where observation checklists are provided – sufficient information is provided for assessors to ensure there is a consistent interpretation of satisfactory observable behaviours. 
	
	

	Flexible assessment

	The assessment tools/instruments outline and provide provisions for reasonable adjustment. 
	
	

	Reasonable adjustments can be made that do not compromise the unit of competency. 
	
	

	The timing of the assessment can be negotiated (where required).
	
	

	Allows for recognition of existing competencies. 
	
	

	A range of assessment methods have been used to determine competency. 
	
	

	Fair assessment

	Learners are provided with clear and explicit information about what is required to be deemed competent. 
	
	

	The individual learners' needs are taken into consideration (reasonable adjustment) where appropriate.
	
	

	The tool gives provision for learners to be provided with feedback
	
	

	There is explicit information provided which allows learners to challenge the result of the assessment. 
	
	

	Sufficient Assessment

	The quality, quantity and relevance of the assessment evidence enable a judgement to be made of a student’s competency.
	
	

	Current Assessment

	Assessment tools give provision for the date of submission and date of judgement. 
	
	

	The assessment evidence provides for demonstration of current competency - assessment evidence is collected from the present or the very recent past.
	
	

	Current Assessment

	The tool/instrument provides explicit information about plagiarism/copying and/or cheating. 
	
	

	The tools/instruments provide students with the ability to declare the work is their own.
	
	

	Completed student work is consistently signed and/or electronic equivalent is used to verify authenticity. 
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Gap analysis 
[bookmark: _Toc153552052]Valid assessment 
	Item 
	Comments
	Rating

	Elements & Performance Criteria are assessed
	
	

	Foundation Skills are assessed
	
	

	Performance Evidence is assessed. (Required Skills)
	
	

	Knowledge Evidence is assessed. (Required Knowledge)
	
	

	Assessment Conditions have been addressed. (Evidence guide)
	Undertake gap analysis report and write summary here.







	

	Assessments cover the Range Statement. (where applicable)
	
	

	The assessor can be assured that the learner attains the skills and knowledge, as described in the unit of competency guidelines and associated assessment requirements.
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[bookmark: _Toc208838790]Students Files Validated
	Unit Code & Title: 

	Student Files validated Not reviewed

	
	Sample no.: 
	Candidate no:
	Did the assessment tools meet the requirements below (Y/N/NR)
	Findings

	1. 
	
	
	Not reviewed	

	2. 
	
	
	Not reviewed	

	3. 
	
	
	Not reviewed	




[bookmark: _Toc208838791]Key Recommendations & Changes
The following list of recommendations and changes should be discussed by RTO management and a decision made on whether the RTO will adopt in full, adopt with changes or reject the recommendation. You will only add recommendations for this task.
	No
	Recommendations 
	Adopt (A) 
Change (C) 
Reject (R)

	1 
	
	Choose an item.
	2 
	
	Choose an item.
	3 
	
	Choose an item.
	4 
	
	Choose an item.
	5 
	
	Choose an item.
	6 
	
	Choose an item.
	7 
	
	Choose an item.
	8 
	
	Choose an item.
	9 
	
	Choose an item.
	10 
	
	Choose an item.
	11 
	
	Choose an item.
	12 
	
	Choose an item.
	13 
	
	Choose an item.
	14 
	
	Choose an item.
	15 
	
	Choose an item.
	16 
	
	Choose an item.

[bookmark: _Toc208838792]



Findings
The Validation of assessment practices and judgements found that this training product met /did not meet the Principles of Assessment or the Rules of Evidence. It was found that the Training and Assessment Strategies did/did not reflect actual assessment practices. 
	Training Product
	Compliance Rating

	Principles of Assessments

	Fairness  
	Choose an item.

	Flexibility
	Choose an item.

	Validity
	Choose an item.

	Reliability
	Choose an item.

	Rules of Evidence

	Validity
	Choose an item.

	Sufficiency
	Choose an item.

	Authenticity
	Choose an item.

	Currency
	Choose an item.



	Confirmation from the lead validator as to the above Validation of assessment tools and the validation recommendations made

	Lead Validator Signature
	Assessor 

	Date of Validation
	XX/XX/XXXX


[bookmark: _Toc208838793]
Next Steps
1. The validation or management team should meet to discuss the findings of the validation session and determine what actions will be undertaken to rectify these non-compliances and any possible remedial actions which may need to be done. 
2. The assessment tools and related instruments must be updated according to the outcomes of the subsequent meeting. 
3. Minutes of the meeting must be maintained according to organisational policies. 
4. Given the Validation findings, it recommended further Validation of the units within this qualification are undertaken to determine whether the non-compliances identified were unique to this unit or systematic issues and, therefore, compromising the outcome of the qualification. 
5. We highly recommend that these assessment tools and related instruments are also validated with industry experts to ensure their relevance and currency with the industry.

Lead Validator:
Trainer and Assessor:
Virtual RTO:
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