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Assessment Details

	QUALIFICATION CODE
	BSB30120 
	QUALIFICATION TITLE
	Certificate III in  Business

	UNIT CODE
	BSBSUS211
	UNIT TITLE
	Participate in sustainable work practices

	[bookmark: _Hlk62636651]No.
	Assessment Method
	Assessment Task

	1
	Knowledge Quiz
	Knowledge questions

	2
	Written
	Research and recommendations

	3
	Assessor Observation and Portfolio
	Participate in sustainable work practices
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Assessment Mapping
	PERFORMANCE CRITERIA

	Element
	Performance Criteria
	AT1
	AT2
	AT3

	1.  Measure sustainable work practices
	1.1. Identify sustainable work practices in own work role 

	Q2
	T2
	O2.1, E1

	
	1.2 Measure current usage of resources in own work role 
	
	T7
	O1.1, E1

	
	1.3 Record and file resource usage documents 
	
	T7
	O.1.1, 4.2, E1

	
	1.4 Identify resource inefficiencies from gathered information
	
	
	O1.2, E1

	2.   Support sustainable work practices
	2.1 Identify and comply with workplace sustainability procedures 
	
	
	O1.2, 3.1

	
	2.2 Identify workplace environmental hazards according to environmental regulations and standards 
	Q1, 5
	T6
	O1.3, E1

	
	2.3 Report any breaches and potential breaches to organisational personnel
	Q11, 14, 15
	
	O2.3, E3

	3.   Seek opportunities to improve sustainable
	3.1 Identify areas of improvement to work practices in own work area
	
	T2
	O2.2, E1

	
	3.2 Consult with colleagues and management to assess potential to improve sustainability of identified work practices
	
	T5
	O2.2, 2.3, E2, E3

	
	3.3 Make suggestions for improvements to workplace practices in own work area
	
	T2
	O2.3, E1



	FOUNDATION SKILLS

	Skill
	Description
	AT1
	AT2
	AT3

	Numeracy
	· Calculates basic metric measurements to determine resource usage
	
	
	O1.1

	Reading
	· Recognises and interprets textual information to establish job requirements 
	
	T1, 2
	O2.2

	Writing
	· Completes documents using required formats 
	
	
	E1

	Teamwork
	· Selects and uses appropriate conventions and protocols when communicating with co-workers in range of work contexts
	
	
	O2.2

	
	· Collaborates and cooperates with others to achieve joint outcomes 
	
	
	O2.2

	Initiative and enterprise
	· Implements actions according to requirements, taking some responsibility for sequencing and timing of tasks
	
	
	O2.3, 3.1

	
	· Analyses current practices to identify opportunities for improvement
	
	
	O2.2, 2.3

	Self-management
	· Understands and adheres to legal and regulatory responsibilities related to own work 
	
	T6
	O2.3

	Technology 
	· Uses main features and functions of digital tools to complete work tasks and access information
	
	T1
	O.1.1, 3.1




	PERFORMANCE EVIDENCE

	Performance Evidence
	AT1
	AT2
	AT3

	The candidate must demonstrate the ability to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including evidence of the ability to:

	· participate in at least three sustainable work practices.

	
	
	O3.1

	In the course of the above, the candidate must:
	
	
	

	· identify benefits of sustainable work practices and areas of improvement for sustainable practices in the workplace
	
	T3, 4
	O2.3

	· identify and apply sustainability legislation and organisational sustainability policies and procedures 
· 
	
	T6
	O2.3, 3.1, E1

	· participate in and support discussions for improved resource efficiency processes
	
	
	O2.2, 2.3, E2, E3

	· identify, measure and document usage of resources
	
	
	O1.1, E1

	· collaborate with team members to develop suggestions for improving workplace sustainability practices.
	
	T5
	O2.2, E2





	KNOWLEDGE EVIDENCE

	Knowledge Evidence
	AT1
	AT2
	AT3

	The candidate must be able to demonstrate knowledge to complete the tasks outlined in the elements, performance criteria and foundation skills of this unit, including knowledge of:

	· environmental and resource hazards and risks 
	Q1, 3, 4, 5

	T2
	E1

	· Australian and international standards for corporate social sustainability 
	Q7, 8, 13, 14, 15
	T6
	E1

	· sustainability regulations and codes of practice applicable to own role
	Q9, 13, 14
	T6
	E1

	· organisational sustainability policies and procedures 
	Q10, 16, 17
	T7
	E1

	· reporting channels and procedures to report breaches and potential issues
	Q11, 12, 14, 15, 18
	
	E3

	· advantages of sustainable practices in the workplace.
	Q6
	T3
	






	ASSESSMENT CONDITIONS

	Assessment Condition
	AT1
	AT2
	AT3

	Skills in this unit must be demonstrated in a workplace or simulated environment where the conditions are typical of those in a working environment in this industry. 
	☐  
	☐  
	☒  

	This includes access to:
	
	
	

	· documentation, information and resources on workplace environmental and resource efficiency
	☐  
	☒  
	☒  

	· sustainability legislation, regulations and standards.
	☐  
	☒  
	☒  



Assessors of this unit must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.
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