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Presentation EVALUATION form

	Presenter Name
	

	Presentation Name
	



Presentation evaluation

	Question

	Evaluation
	Comments

	Did the presenter introduce the presentation effectively? (greeting, presentation purpose and objectives)
	☐ Excellent
☐ Adequate
☐ Inadequate
	

	Did they speak clearly and audibly? (clear pronunciation, steady pace, loud voice)
	☐ Excellent
☐ Adequate
☐ Inadequate
	

	Did they speak in an engaging way? (tone and volume variation, pausing, word stress)
	☐ Excellent
☐ Adequate
☐ Inadequate
	

	Did they use appropriate body language to engage the audience? (posture, gestures, eye contact, facial expressions)
	☐ Excellent
☐ Adequate
☐ Inadequate
	

	Did they explain concepts clearly and logically? (enough details, examples and logical progression of ideas)
	☐ Excellent
☐ Adequate
☐ Inadequate
	

	Did they use appropriate language that is easy to understand? (vocabulary, sentence structures, functional language)
	☐ Excellent
☐ Adequate
☐ Inadequate
	

	Did they use interesting content or speaking techniques to connect with the audience? (examples, persuasive techniques)
	☐ Excellent
☐ Adequate
☐ Inadequate
	

	Did they use presentation aids such as PowerPoint slides, handouts or props effectively to support and engage the audience? (accuracy, layout, relevance, accessibility)
	☐ Excellent
☐ Adequate
☐ Inadequate
	

	Did they conclude the presentation effectively? (summarise key ideas or provide interesting comments/suggestions)
	☐ Excellent
☐ Adequate
☐ Inadequate
	

	Did they meet the presentation length requirements?
	☐ Excellent
☐ Adequate
☐ Inadequate
	

	Did they invite and answer questions effectively? (listening, clarifying and providing support as needed)
	☐ Excellent
☐ Adequate
☐ Inadequate
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