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Assessment Moderation Template 
Section 1: Moderation Session Details
	Item
	Description

	Moderation Date
	

	Unit of Competency
	

	Qualification
	

	Moderator(s)
	

	Participating Assessor(s)
	

	Delivery Mode
	



Section 2: Assessment Tools Reviewed
	Task details
	Type
	Version
	Comments

	
	
	
	



Section 3: Moderation Process
	Moderation Method
	

	Sample Size
	

	Notes
	





Section 5: Recommendations (add additional rows if needed)
	

	



Section 6: Actions Taken
	Action
	Responsible Person
	Due Date
	Status

	
	
	
	

	
	
	
	



Section 7: Sign-Off
	Name
	Role
	Signature
	Date

	
	
	
	

	
	
	
	





	TAFE Victoria
	November 2025
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