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Assessment Cover Sheet

	PURPOSE

	Please complete and submit this sheet with each assessment task. Submission can be in person or through the LMS. You can submit this to your assessor in hard copy by printing and signing where indicated OR email your assessment to your assessor if agreed upon with your assessor. You are only required to complete the cover sheet once for each unit.



	QUALIFICATION CODE
	BSB30120
	QUALIFICATION TITLE
	Certificate III in Business

	UNIT CODE 
	BSBWRT311
	UNIT TITLE
	Write simple documents 

	LEARNER NAME
	
	LEARNER ID
	



	ASSESSMENT Details (Tick all tasks if submitting everything at once). For a NYS resubmission, tick only the task that required a resubmission)

	ASSESSMENT NUMBER
	Assessment Task 1☐
Assessment Task 2☐

	

	DUE DATE
	
	DATE SUBMITTED
	



	DECLARATION

	SUBMISSION
	1ST SUBMISSION 
	2ND SUBMISSION ☐
	OTHER ☐________

	1. I confirm that I have read and understood the assessment tasks and I am ready to be assessed.
2. I confirm that the content of this assessment is my own work.
3. I confirm that there is an acknowledgement made for any referenced or collaborated materials.
4. I have retained a copy of this assignment as proof of its completion.
5. I have received and understood information about the return and retention time of assessments.

	CANDIDATE NAME
	

	CANDIDATE SIGNATURE
	
	DATE
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