GROUP Training plan 

	Learner/s:
First name and initial only
	

	Qualification Code and Title:
	

	Entry Requirements:
	

	Specific requirements of the qualification as per the Companion Volume:
	

	Unit Code and Title:
	

	Pre-requisite units:
	

	Licensing and Regulatory Requirements:
	



Section 1
Complete this section in relation to the learner group. 

	A summary of the learners’ characteristics (including diversity and accessibility) as relevant to this training session. 

	



	A summary of the learners’ needs as relevant to this training session. 

	




	A summary of the learners’ expectation as relevant to this training session.

	






Section 2
Complete this section in relation to the industry sector the group belongs to. 

	Outline the technical skills employees need in this sector, now and in the future. 

	




	Outline the soft skills employees need in this sector, now and in the future. 

	




	Outline the soft skills employees need in this sector, now and in the future. 

	




	Explain how the above information informed your choice of training product.

	






Section 3 and Section 5
Complete this section in relation to the training methods and resources you will be using during your training sessions.

	List the training resources you will be using. 

	




	Where and how did you access these resources? 

	




	Why did you choose these specific resources?

	




	List the physical resources/equipment you will be using.

	




	Where and how did you access these resources?

	




	Why did you choose these specific resources?
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Section 4 and Section 6
Complete the delivery plan for the unit chosen. The delivery plan must comprise of a minimum of three (3) sessions. 
Session 1: Add rows as required
Provide a breakdown of each topic you will cover in the session. Please add or delete rows as necessary.
	Duration
	

	Mode of delivery
	

	Learning outcomes
	By the end of the training session learners will


	Key topic / activity 
	Learning activities / Formative assessments 
	Performance criteria (PC), Performance Evidence (PE), Knowledge evidence (KE) covered

	 
	 
	 

	 
	 
	 


Session 2: Add rows as required
Provide a breakdown of each topic you will cover in the session. Please add or delete rows as necessary.
	Duration
	

	Mode of delivery
	

	Learning outcomes
	By the end of the training session learners will


	Key topic / activity 
	Learning activities / Formative assessments 
	Performance criteria (PC), Performance Evidence (PE), Knowledge evidence (KE) covered

	 
	 
	 

	 
	 
	 


Session 3: Add rows as required
Provide a breakdown of each topic you will cover in the session. Please add or delete rows as necessary.
	Duration
	

	Mode of delivery
	

	Learning outcomes
	By the end of the training session learners will


	Key topic / activity 
	Learning activities / Formative assessments 
	Performance criteria (PC), Performance Evidence (PE), Knowledge evidence (KE) covered

	 
	 
	 

	
	 
	 



Section 7 
Complete this section in relation to the overall Group Training and Delivery Plan.
	List the legislative requirements you considered when developing your plan (e.g. Anti-discrimination). 

	



	List the regulatory requirements you considered when developing your plan (e.g. training package requirements, access and equity)

	




	Describe how you considered learning theories and adult learning principles when developing your plan.

	




	Describe how you considered the environment and sustainability when developing your plan.

	




	List the TTAE (The Training Academy of Excellence) policy and procedure you followed to document this plan

	




	List the main features of the digital tools and electronic applications you used to help you develop this plan
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