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Assessment Preparation Checklist
Student Name or Initials: 
Assessor Name: 
Date assessment was conducted: 
	Did the assessor satisfactorily: 
	Please tick

	Explain the assessment process to you?
	☐YES
☐NO

	Explain what RPL is and discuss whether it might be a good option for you?
	☐YES
☐NO
☐n/a

	Go through each assessment task and ensure you understood what you were required to do and what evidence did you need to submit?
	☐YES
☐NO

	Check that you have access to all required resources and, if not, arrange access?
	☐YES
☐NO

	Outline the required performance standards for each assessment task?
	☐YES
☐NO

	Ask you about any specific needs you might have in relation to completing the assessments?
	☐YES
☐NO

	Discuss any reasonable adjustments that could be made to the assessments or the assessment process to cater to your specific needs?
	☐YES
☐NO
☐n/a

	Explain how and when to submit your completed assessments?
	☐YES
☐NO

	Explain how you will be marked (e.g. competent or not yet competent)?
	☐YES
☐NO

	Explain your right to appeal an assessment decision and the procedure you would need to follow?
	☐YES
☐NO

	Offer their support during the assessment process?
	☐YES
☐NO

	Answer all your questions?
	☐YES
☐NO

	Confirm you are ready for assessment?
	☐YES
☐NO

	Please provide any additional feedback:


Thank you for taking the time to complete this form.
Your feedback is greatly appreciated!
Please return this form to your assessor.


	TAFE Victoria
	November 2025
	
	Page 2 of 12



image1.png
v The Training Academy
AOf Excellence




image2.svg
                                            


