Assessment validation preparation template
Appendix 1: Assessment Validation Information Template
Purpose, Context and Scope of the Validation
	Purpose: 
	

	Context: 
	

	Scope: 
	



Purpose, Target Group, Requirements and Resources for Assessments
	Purpose: 
	

	Target Group: 
	

	Requirements: 
	

	Resources: 
	

	Communication mode:  ☐Verbal  ☐Written (emails etc) ☐ both

	Communication method: ☐ Face to face ☐Virtual



Legislative Requirements for Validation Participants
	1. 
	

	2. 
	

	3. 
	



Regulatory Requirements for Validation Participants
	1. 
	

	2. 
	

	3. 
	



Organisational Requirements for Validation Participants
	1. 
	

	2. 
	

	3. 
	

	4. 
	



Industry Experience and VET Requirements of Validation Participants
	1. 
	

	2. 
	

	3. 
	



Role and Three Key Responsibilities of the Lead Validator
	Role: 
	

	Responsibility 1: 
	

	Responsibility 2: 
	

	Responsibility 3: 
	



Role and Three Key Responsibilities of Validation Participants
	Role: 
	

	Responsibility 1: 
	

	Responsibility 2: 
	

	Responsibility 3: 
	



Ethical, Privacy and Confidentiality Considerations
	1. 
	

	2. 
	

	3. 
	



Have you accessed the required documents to conduct the pre assessment validation? 
If not, please ask your assessor and ensure access. 
    ☐Yes                                    ☐No


